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117. Staff can also enter a comment against a SOP if they feel that the SOP could be
improved or amended. Assessment of the feedback is made and may be included in

future versions of the SOP.

Question 32 - Explain which role/position/s is currently responsible for the tasks outlined

in paragraph 29, 30 and 31.

118. A staff member with document administration access in QIS2 can create a new
document number in QIS2 i.e. for the upload of the first document, and creation of its
unique document number. This is usually done by the Senior Scientist Quality and
Projects, however it can be done by a delegate with the same QIS2 administration
access if required.

119.  All staff within Forensic DNA Analysis can participate in the various roles involving
documentation: as either the creator of the content of a new standard operating
procedure, as a person with update responsibility for edits/changes, or as a reviewer of
the content. A staff member’s role and skills determine which standard operating
procedures they will be involved with (if any).

120. A trained and competent staff member is designated with update responsibility. This
could be any number of competent, knowledgeable staff members within the laboratory.
Staff members, and their line manager undertaking the task will act as reviewers.
Members of the Quality Team and the Team Leader will also be included as reviewers.
Additionally, a staff member from the Scientific Skills Development Unit may be added
as a reviewer of documents and training modules to ensure FSS consistency, where

applicable.

Collection

Question 33 - Explain the form in which samples for DNA testing are currently received

at the lab.

121.  QHFSS Forensic DNA Analysis receives crime scene items from the Queensland

Police Service for DNA testing generally in two forms — whole items requiring

Witness






































































































































